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HHCTPYKIUSA

corpyanukoB MBOY «I'umuasust Ne 2» r. I'po3noro,
OCYIIECTBJIAKIINX 00Pa00TKY ePCOHATBHBIX JAHHBIX

1. O01mme mo10KeHus

1.1. Hacrosimas MucTpykiust pazpaboTaHa B COOTBETCTBUH C:

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
naHHBIX» (manee — ©3-152);

- [loctanoBnenuem IlpaButenbctBa PD ot 01.11.2012 Ne 1119 «O6
YTBEPXKJICHUH TPeOOBAaHUM K 3aIUTE MEPCOHANBHBIX JAaHHBIX MPU X 00paboTKe B
MH(OPMAITMOHHBIX CUCTEMaX MEPCOHAIBHBIX TAHHBIX);

- [Tonoxxennem 06 00paboOTKe M 3aIKUTe MEPCOHATBHBIX AaHHBIX B MBOY
«I'mmHuazus Ne 2 r. I'po3noro (manee — [Tonoxenue).

1.2. Hacrosmas MHcTpykums ycTaHaBiIMBaeT il cOTpyaHukoB MbOY
«I'mmuazus Ne 2» 1. ['posnoro (nanee — ['mmMHa3ms1), OCYIIECTBISIONIINX 00pabOTKyY
MEePCOHAIBHBIX TAHHBIX, TPEOOBAHUS U MpaBUia, 00s13aTeNIbHbBIC JJIs1 UCTIOIHEHUS B
Hensx ooecreyeHus: 0€30MacHOCTH NEPCOHATBHBIX JaHHBIX.

1.3. [e#ictBue Hacrosmerd HWMHCTpyKUMM pacrpocTpaHsieTcs Ha BCEX
COTPYIHUKOB ['MMHa3Mu, MOMYMIEHHBIX K 00pabOTKE MEpCOHATBHBIX JTAHHBIX B
COOTBETCTBHHM C YTBEPKJICHHBIM MPHUKA30M MEPEUHEM JOJIKHOCTEN.

1.4. Corpynauk ['mMHa3um, TpUCTyMaOMUNA K 00paboTKe TMepCcOHATbHBIX
JAHHBIX, 00513aH 03HAKOMUTHCS ¢ HacTosmel Muctpyknuen, [lonoxxennem, a Takxke
WHBIMU JIOKQJIbHBIMH HOPMATHUBHBIMU aKTaMu [ WMHa3uu, peryIupyonuMu
BOIPOCHI 00PabOTKH U 3aIUTHI IEPCOHATBHBIX JaHHBIX.

1.5. He3nanue Hactosmeil MHCTpyKimu HEe OCBOOOKIAET COTPYJHUKA OT
OTBETCTBEHHOCTH 3a HApYIIEHHUE 3aKOHOAATENbCTBAa Poccuiickon denepanuu o
MEePCOHATBHBIX JIAHHBIX U JIOKAJbHBIX HOPMATUBHBIX aKTOB [ MMHa3uMu.



2. OCHOBHbIE MOHATHUSA U TEPMHUHBI

2.1. B Hacrosmen HMHCTpyKIMM HCIONB3YIOTCA IOHATHS W TEPMHHBI,
onpenenennbie B ®3-152 u [Monoxenun.

2.2. KiroueBble TEpMHUHBI: NEPCOHAIbHBIE JaHHBIE, Oneparop, oOpaboTka
NEPCOHAIBHBIX JaHHBIX, WH(OPMALMOHHAs CHUCTEMA IMEPCOHAIBHBIX JAHHBIX
(UCI1An), 3amuTa nepcoHalnbHbIX JAHHBIX, KOH(PUIECHINAIBHOCTh IEPCOHATBHBIX
JAHHBIX.

3. IIpaBa v 0013aHHOCTHU COTPYAHUKA

3.1. CoTpyaHuK, OCYLIECTBISIOMMNA OOpaOOTKY IMEPCOHAIBHBIX JaHHBIX,
UMEET IPABO:

[TonyyaTs OT JMIIa, OTBETCTBEHHOIO 3a OpraHU3alMi0 00paboTKH
MEPCOHAIBHBIX JaHHBIX B ['MMHa3uu, pa3bsCHEHHS] MO BOIIPOCAM, CBSI3AHHBIM C
00pabOTKOM U 3alUTON MePCOHATBHBIX JAHHBIX.

[IpenyiaraTe MephI 1O COBEPIIIEHCTBOBAHUIO MPOIEAYpP 00paOOTKHU U 3alTUTHI
MEPCOHAIBHBIX IAHHBIX.

3.2. CoTpyaHHUK, OCYUIECTBISIOMUNA OOpaOOTKY MEPCOHANBHBIX JaHHBIX,
00s13aH:

—  3HaTh U coOmoaath TpeboaHus ®3-152, IlonoxeHusi, HacTOSIIEH
WNHCTPYKIIMU U UHBIX JIOKAJTBHBIX HOPMAaTUBHBIX aKTOB [ MMHA3UU, pEryJIUpYIOMNUX
BOIPOCHI 00PaOOTKH U 3aIUThI IEPCOHATBHBIX TAHHBIX;

—  00pabatbIBaTh MepCOHATBHBIC TAHHBIE TOIBKO B IEJISIX, OMPEACIICHHBIX
[TomoxeHneM U TOHKHOCTHOW UHCTPYKIMEH;

—  HEe pasrjamniaTth epcoHalIbHbIE JaHHBIC, CTABIINE U3BECTHBIMU B CBS3U
C UCTIOJITHEHUEM TPYJOBBIX 00513aHHOCTEMN;

—  cooOlaTe JHIly, OTBETCTBEHHOMY 3a OpraHu3aluio o0padoTKu
NIEPCOHANIBHBIX JTAHHBIX, 000 BCEX CIy4asx HapyleHUs: TpeOoBaHU 0€30MacCHOCTH
MEPCOHANIbHBIX JIaHHBIX, a TakKKe O (PaKkTax HECAHKIIMOHUPOBAHHOTO JOCTyMNa K
MIEPCOHANILHBIM JTaHHBIM;

—  HE JIONYCKaTh K IMEPCOHAJIbHBIM JIaHHBIM JIMI], HE UMEIOIIUX IpaBa
JIOCTyNa K HUM;

—  UCIOJb30BaTh NMEPCOHATBHBIE JAHHBIE TOJBKO JJIS BBIMIOJHEHUS] CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

—  obecneunBaTh KOH(MUIECHIINATLHOCTh MEPCOHATBHBIX JTAHHBIX;

—  coOmomath TpeOOBaHUA TO 3allUTe TMEPCOHATBHBIX JAHHBIX,
YCTAHOBJICHHBIE B pasjeine S Hactosmen Mucrpykuuu;

—  TIOBBIIIATh CBOM ypOBEHb 3HAHUM B 00JaCTH OOpPaOOTKM M 3aIUTHI
MePCOHAIBLHBIX JIAaHHBIX.

4. Ilopsigok 00padOTKN NMEPCOHAIBbHBIX JTAHHBIX

4.1. O6paboTKa MEePCOHANBHBIX JJAHHBIX OCYIIECTBIISETCS TOJBKO C COTJIACHS
CyOBeKTa TEPCOHANBHBIX JAHHBIX (WM €ro 3aKOHHOTO TIPEJICTABHUTENs), 3a
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UCKJIIOYEHHEM CIIy4yaeB, IPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
Oenepanum.

4.2. Tlomydyenue corjacuss Ha 0OpaOOTKy TMEpPCOHAIbHBIX JTAHHBIX
OCYIIECTBISIETCST B MUCHhMEHHOW QopMe B COOTBETCTBUHM C (¢dopMamu,
yTBEP>KIACHHBIMU B | IMHa3HH.

4.3. OOpaboTka TEPCOHATBHBIX JAaHHBIX JODKHAa OBITh OTpPaHHYCHA
JOCTH)KEHHEM KOHKPETHBIX, 3apaHee ONPEACICHHBIX U 3aKOHHBIX LETEH.

4.4 CoTpyaHUK 00s3aH:

—  IIpU NOJYYEHUU NEPCOHAIBHBIX JAaHHBIX OT CyOBEKTa (Ero 3aKOHHOTO
IOPEJICTaBUTENSA) pPa3bsCHUTh Ledu OOpabOTKM MEPCOHAIBHBIX JIAHHBIX U
IpEJIOKUTH 03HaKOMUThCS [TonoxxeHnem;

—  O3HaKOMHTH CyOBbEKTa WM €T0 MPEICTAaBUTENS C MpaBaMu CyObeKTa ,
YCTaHOBJICHHbIMU 152 —(]3;

—  TIPOU3BOAUTH COOp TOJBKO TEX JAHHBIX, KOTOPbIE HEOOXOIUMBI IS
nesneit oopaboTku;

—  YTOUYHATbH, OJIOKUPOBATH WJIM YHUUYTOXKATh NEPCOHAJIbHBIE JTaHHBIE B
cllydae, €CJId OHU MOJTyYE€HHBIE IPECTYIHBIM ITyTEM, SIBJISIOTCS HEMOIHBIMU;

—  XpaHUTb OpPWUTMHAJIBI COIVIACHA CYOBEKTOB Ha MpaBO 00pabOTKU
JAHHBIX B MANKaX COIJIACHO HAIPaBJIEHHOCTH (JOKYMEHTE ydalluecs, JOKYMEHTBI
paOOTHUKOB U T.1I.).

4.5. Ilpu 00paboTKEe TEPCOHANBHBIX JAaHHBIX COTPYJIHUK O00s3aH
UCIIOJIb30BaTh CPECTBA 3aIIUThl HH(pOpMaLuu, npeaycMoTperHble [lonoxenneM n
MHBIMU JIOKAJIbHBIMH HOPMATUBHBIMH akTamu [ MMHa3uu.

4.6. IIpu 06paboTKe NEPCOHATBHBIX JAHHBIX HE JI0IyCKAeTCs:

—  HCIMOJb30BAHHUE MEPCOHAJBHBIX JAHHBIX B LENSIX, HECOBMECTUMBIX C
HEeIsIMU cOOpa NEPCOHATBHBIX JaHHBIX;

—  00paboTka W3OBITOYHBIX MEPCOHANBHBIX JAHHBIX, TO  €CTh
MEPCOHANIbHBIX JaHHBIX, HE SBJISIOMIMXCS HEOOXOAUMBIMU ISl 3asIBJICHHBIX 1IeJIer
00paboTKu;

—  BKJIIOYEHHE B OOMIEJOCTYNHbIE MCTOYHUKU MEPCOHAIBHBIX JaHHBIX
NEPCOHAIBHBIX JAHHBIX, KOTOPbIE HE MOJJIEKAT PACKPBITUIO HEOTPAaHUUYEHHOMY
KpYTy JIHII;

—  Iepegavya JaHHBIX TPEThUM JIMLIAM IS 1IeJieid, HE CBSI3aHHBIX C
NEeSATEIbHOCThIO THMHA3HUU.

4.7. Ilepenaya nepcoHaNbHBIX JaHHBIX TPETHUM JIHIAM JOIYCKAETCs TOJIBKO
B CIlyYasX, NIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccurickor denepaunu, U ¢
corjacusi CyObeKTa MepCOHANbHBIX JAHHBIX (MM €r0 3aKOHHOTO MPEICTABUTEI),
€CJIM HHOE HE YCTAHOBJIEHO 3aKOHOM.

4.8. YHHUYTOXKEHHE NEPCOHAJIBHBIX [aHHBIX OCYLIECTBISIETCS B MOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepaunu U JIOKaJIbHBIMU
HOPMAaTUBHBIMU aKTaMu [ MMHa3HH.



5. TpeOoBaHus K 3a1UTe NEPCOHAIBbHBIX TAHHBIX

5.1. B memax oOecnedeHuss O€30MacCHOCTH TEPCOHANBHBIX JAHHBIX
COTPYJHUKHU OOSI3aHBbI:

5.1.1. B oTHOIIEHUH TOKYMEHTOB, COJIEPKAIIUX TIEPCOHATILHBIEC TAHHBIE:

—  XpaHWUTh JOKYMEHTBI, COJIep)Kalllue IMepCOHANIbHbIE JaHHbIC, B
3anuparoImuxcs mkadax, ceidax Ui crenuanrbHO 000pY/TI0BaHHBIX TOMEIIECHUSX,
JIOCTYII K KOTOPBIM OI'pPaHUYEH;

— oO0ecrneuynBaTh COXPAaHHOCTh KiO4e oOT 1mKkadoB, ceiidoB u
MOMEIICHHI, a TaKXe He JOIMyCKaThb MX Mepeaady JIMIAM, HE UMEIOLIUM IpaBa
JOCTYIIA;

—  HE€ OCTaBJIATh JIOKYMEHTHI, COJIepKalllie MepCcoHaIbHbIC JaHHbIE, 0e3
MPUCMOTPa, 0OCOOEHHO B MECTaxX, JOCTYITHBIX JJIsl IOCTOPOHHUX JIUIL;

—  YHUYTOXKaTh WM 00€3JIMYMBATh NEPCOHAIbHBIE JaHHBIE HA OYMaKHBIX
HOCHUTEJIIX IIOCJIE€ MCTEYEHHMsS] CpOKa HMX XpaHEHUs JMOO [OCTHKEHHUS UEeIu
00paboTKku, oOecreunBasi HEBO3MOKHOCTh UX BOCCTAHOBJICHUS.

5.12.1lpu pabore c¢ IIOBM wu wuHbDOpPMALUOHHBIMU CHCTEMaMH
nepcoHanbHbIX naHHbIX (UCIIH):

—  BBINOJIHATH BXOJ B CHCTEMY TOJIBKO IIOCIIE€ JIMYHOM aBTOPHU3aLUU C
WCITOJIb30BAHUEM YHMKAJIBHOI'O JIOTMHA U CJIOKHOTO MapoJsi, KOTOPBIA JOJDKEH
PEryJISIPHO MEHATHCS B COOTBETCTBUU C YCTAaHOBJIEHHBIMU TPEOOBAaHUSIMU;

—  He cooOwaTe napoau aocryna k [I9BM u UCITIH npyrum nuinam;

—  OnoxkupoBath (3aBepuiath ceanc) [I9BM npu ocrtaBieHun pabouero
MECTa, JaKe€ Ha KOPOTKOE BpEMs;

—  He ycraHaBiauBath Ha [I9BM HecaHKIMOHHWPOBAHHOE MPOTPAMMHOE
oOecIieueHue;

— wucnons3oBate II9BM wu MUCII[IH TOABKO A  BBINOJHEHUS
JOJKHOCTHBIX 00s13aHHOCTEN U B LIEJISAX, MPeaycMOTpeHHBIX [lonoxenuem.

5.1.3. CobmtonaTh mpaBuiIa UCMOJIB30BaHUs ceTH VHTEpPHET U 2IEKTPOHHOM
MOYTHI, B TOM YHUCIJIE:

—  He Imocemarb BeO-CalThl, COAEpX aHHE KOTOPBIX MOXKET IOBJICYb
3apaxxenue HWCII[IH BpeIOHOCHBIM MPOTPAMMHBIM  OOECIIEYCHUEM  WITU
HECaHKIIMOHUPOBAHHBIN IOCTYI K JaHHBIM;

—  HE OTKpBIBaTh MOJO3PUTENBHBIEC BIOKEHHUS 3JIEKTPOHHON NOYTHI U HE
NEPEXOAUTH IO COMHUTEIBHBIM CCHUIKAM;

—  peryjsipHO OOHOBJISITH aHTUBUPYCHOE MpOrpaMMHOE oOecreueHue u
WHBIE CPEJICTBA 3AIUTHl HHPOPMALIUU;

—  coobmare 000 BCeX HMHIMACHTaX HH(POPMAIMOHHOW O€30MacHOCTH
(moxo3peHue Ha 3apa)KEHUe BUPYCOM, MOIBITKH HECAHKIIMOHHMPOBAHHOTO JOCTYyNa
¥ T.I.) JIMIy, OTBETCTBEHHOMY 3a oOecredeHre Oe30MacCHOCTH NepCOHAIbHBIX
JTAHHBIX;

—  BHOCHUTb U3MEHEHMs U paldoTaTh C JAHHBIMH KacaroIIHUXCs
NEPCOHANIbHBIX JAHHBIX, TOJBKO MPH JUYHOW aBTOPU3ALMUHU C TOJITBEPKIACHUEM
KOJIOM M3 CMC- cOO0IIeHHs (IBYX(aKTOpHas ayTeHTU(PUKALINS).
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5.1.4. B otHomeHnu cheMHbIX HocuTened nndopmanuu (USB-Hakonurenu,
CD/DVD-aucku u T.11.):

—  HWCTOJb30BaTh CBHEMHBIE HOCUTETW WHPOPMAIMK TOJBKO TpHU
HEOOXOJMMMOCTH W C pa3pelieHus JIMIa, OTBETCTBEHHOTO 3a OOecleueHue
0€30IMaCHOCTH MEPCOHANIbHBIX TaHHBIX;

—  MepeJ UCTIOJIb30BAHUEM ChbEMHOI0 HOCUTENSI HH(POPMAILIUK TIPOBEPSTH
€ro Ha HaJIMYKe BPEJOHOCHOTO IPOrPaMMHOTO 00ECIICUeHMUS;

—  XpaHUTh CBhEMHBIE HOCHUTENIM HHPOpMAIMH B OE30MaCHOM MeECTe,
WCKITIOYAOIIEM HECAHKITMOHUPOBAHHBIN JOCTYI K HUM.

5.2. CoTpynHUKaM 3aIpeniaeTcs::

5.2.1. Ucnionp30BaTh HE3AMMUINEHHBIC KaHAIBl CBS3U UL [Iepeaadu
MIEPCOHAIILHBIX JaHHBIX.

5.2.2. Pa3rnamarh nepcoHanbHBIC JaHHBIC, CTABIITNE U3BECTHHIMU B CBSI3H C
WCIIOJIHEHUEM TPYJOBBIX OOS3aHHOCTEH, B TOM YHCIE TMOCIEe MpeKpalieHus
TPYJIOBOTO JJOTOBOPA.

6. OTBeTCTBEHHOCTD 32 HApyHIeHHe HacTos el MHCTpyKIIun

6.1. Corpyanuku ['mMHa3uM, He BBIOJNHSIOUIME TpeOOBaHUS HACTOSALIEH
WNHCTpyKIIMK, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENBCTBOM
Poccuniickon @enepanuu v TPyIOBBIM TOTOBOPOM.

7. 3akiI0unTEIbHbIE MOJ0KEHHS

7.1. Hacrosmas MHCTpyKuusi BCTyHaeT B CHJIy CO JIHS €€ YTBEP)KICHUS
nupekTopoM [ mmHaszum.

7.2. VI3MeHeHMs W JOINOJHEHHs B HACTOALLYI0 MHCTpYKUMIO BHOCATCS B
MOPSAKE, YCTAHOBIIEHHOM [UJIS1 €€ MIPUHATHS U YTBEPKICHUS.

OTBETCTBEHHBIN 32 OPraHU3aLNIO
00pabOTKH MEPCOHANILHBIX JaHHBIX B
MBOY «['umuazust Ne 2» r. I'po3Horo JI.A. lllnmxaHosa

(IOIKHOCTB) (moamucek) (vHUIANBI, (haMUITHS)
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